2011-2012 Coaches Checklist

1. Full Application on file.  Available on-line at www.StMichaelCYO.net/forms.  Select either the ‘Word’ or ‘PDF’ version.  The word version can be filled out, saved to your computer and then email the attachment to StMichaelCYO@yahoo.com.   

2. Sign and return the ‘Acknowledgement of Receipt and Review of the Diocese of Cleveland Policy for the Safety of Children in Matters of Sexual Abuse” form.  This document is dated November 1, 2007. The policy is available by clicking here, and the form is available here.

3. Sign and return the ‘Standards of Conduct Acknowledgment Form for Employees and Volunteers’.  The policy is available by clicking here, and the form is available here.  

4. Attend the ‘Protect our Children’ awareness session.  If you attended a session at a location other then at St. Michael please submit either a copy of the certificate received or print a copy of your ‘Complete Training Report’ if you have not already done so (instructions in item 5).       

5. Log onto VIRTUS.org, enter your user-id and password.  Click on the  “My Training” tab and then click on “Complete Training Report”.  The unread number of bulletins should be zero (0), also check to see if any additional online training is required.  Verify that there is an entry for the ‘Instructor led training’ with the status of ‘approved’.  The date should be the same date that you attended the session or the date on your certificate. 

6. A BCI&I or FBI background check done within the last 12 months.  The BCI&I should be checking for “Responsible for care, custody, control of children”.  If you had it done by St. Michael’s your report is on file.  If you had it done elsewhere please submit a copy of the report from BCI&I. 

7. Completion of a CYO Coaches Orientation Session.  The schedule and registration forms are available at www.StMichaelCYO.net/forms.  If you attended a session between 1997 and today and is listed under St. Michael you are fine, if you are listed under another parish please let me know and give me your ‘barcode’ number that is on the certificate.  For sessions attended before 1997 I will need a copy of the certificate you received or your name, address and parish at that time.  You may be in the archives and will be grandfathered into the new program.  Wearing the CYO issued credentials given to you at the completion of the orientation class will be mandatory this year.  If you do not have it, you may call the CYO office and order a replacement.   
